This area may need to be expanded in the future as the collection grows. To that end,
flexibility should be a goal, and a potential expansion ptan would be wise
Although natural light is highly desirable in this space, east and west facing windows a
be avoided. Exterior windows may require roller shades or other light control devices. Any
operable windows in public areas will require lockable screens.

The floor finishes must be stain resistant, dirt repeliant, durable, attractive and as
maintenance free as possible since they will get very heavy traffic. Wall finishes should be
mark resistant, attractive, durable and easy to clean.

CEILING:
Acoustical tile
WALLS;
Paint (Latex semi-gloss recommended); Sisal, Vinyl, or
Fabric wall covering; Corner guards for columns and walls; Hanging track;
Vinyl or carpet cove base
FLOOR:
Anti-static carpet tile or heavy weight commercial anti-static carpet
with enhanced backing {(No carpet pad permitted); Vinyl or tile floor
around any water fountains

The Fiction Collection and Seating Area must be accessible by means of a 36" minimum
aisle. The accessible aisle requirement is increased in increments of 1 %" per §' in distance
to the nearest exit, cross aisle, or foyer. If an accessible aisle is less than 60" wide, then
turning and passing spaces cf 60" by 60" must be located at any obstruction and at
reasonable intervals not exceeding 200

Aisles in stack areas must comply with accessibility requirements. Side aisles, which run
parallel to stack sections, can be no longer than 20 to 21 feet (6 to 7 stack sections) without
a cfoss aisle (range aisle) provided to break up the side aisles. Both side and range aisles
are required to be 36" wide. Main aisles are principle access routes which run perpendicular
to side aisles and must be a minimum of 44" wide. End aisles, which serve a single-faced
section of stacks and run perpendicular to side aisles, must be a minimum of 36" wide with
44" required if side aisles are only 36" wide. Shelving height is unrestricted unless an
attendant will not be available, then it is limited to 54" above the finished floor.

Unless equivalent seating is readily accessible, a minimum of 5%, but no less than one
table, counter or carrel will meet accessibility requirements. A minimum of 30" wide x 48"
deep clear floor space will be provided with at least one unobstructed side of the floor space
adjoining either an accessible route or ancther clear floor space. The knee space must be at
least 27" high, 30” wide, and 19" deep. The top of the table, carrel, or counter shall be from
28" to 34" above the finished floor.

if network access is available to the public for portable computers or other electronic
equipment, then access to data jacks and power receptacles must meet the criteria outlined
in the Telecommunications Space Detail.

Audible and visual emergency warning alarms are required. No [ocation in the room can be
more than 50° from a visual signa! unless there are no obstructions higher than 8' above the
finished floor, in which case, devices may be placed around the perimeter spaced to a
maximum of 100'.

Signage will meet all accessibility requirements as outlined in the Signage Space Detail
While this area will be relatively busy with patrons coming and geoing, it should provide some
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refuge from the hustle and bustle of the Circulation Desk, the Browsing Area and the AV
Collection and Seating Area. Adequate sound control must be provided threugh the use of
acoustic ceilings and floors, wall treatment, and the location of the stacks. Bookstacks
should be located as a buffer to the reader seating in this area so that patrons can escape
for quiet reading, study or undisturbed thought. A white noise or sound masking system may
be required to provide an a riate environment for reading, study, or browsing.

Temperature should be maintained between 68° and 72° with a relative humidity of 40 - 60%
for collection preservation and human comfort. Thermostats in public areas should have
lockable covers. Ductwork should be baffled to prevent unacceptable noise levels in reading

evenly distributed in the bookstack area from one end of a range to the other and from the
top to the bottom of the bookstack. Provide non-glare and shadowless light within the aisles
for an even distribution of light to facilitate reading book spines and books. Books housed
on single-faced shelving units should be highlighted to attract patrons to these collections.
Spot lights are not acceptable,

Provide 2 minimum of 30 to 40 foot candies of light (with 50 foot candles preferred) at table
top level in the sealing areas. Provide high quality, non-glare light in the seating areas for
reading and viewing computer screens, Lighting should be zoned so that a portion of the
fixtures can be turned off for energy savings when natural lighting is available or when lower

a minimusn requirement of network
cannectivity to at least two-thirds of the tables and carrels. The outlets can be wall-mounted
at 6" above the table or carrel work surface, wall-mounted at 15” above finished floor, or in
recessed flogr boxes, accommedating two, four or more drops (jacks). The data cabling can
also be distributed via conduit and J-boxes with the data drops integrated into the furniture.
Associated power will be required consisting of one duplex power receptacle for every data
drop provided to support one computer and ane monitor,

To provide universal access to power and data connections, wall-mounted receptacles and
outlets can be installed no less than 15" above the finished floor for forward reach access
and no less than 97 above the finished floor for side reach access, with a minimum of 307
wide x 48" deep clear floor space. If no alternatives are provided to receptacles mounted at
6" above the work surface on the back wall of a carrel, the depth of the work surface cannot
exceed 24" for a side reach or 25" for a forward reach at accessible locations.

The Fiction Collection will be supervised by the staff ai the Circulation and Reference
Desks. The bookstack and seating areas should be laid out to optimize visual supervision,
however it may not be possible to have all areas visible o staff at the desks. Any areas not

[ erved by desk staff may requi ing by i

Required signage includes a major area directional and identification sign which can be seen
from the Lobby, Circulation Desk, OPAC Area, and Reference Area, This directional sign
(“Fiction™} must be wall-mounted or ceiling hung at least 80" high when suspended overhead
on a path of travel and must have characters and numbers that are appropriately sized
according to the viewing distance, but no less than 3" in height. Characters must have a
width-to-height ratio of between 3:5 and 1:1 and a stroke width-to-height ratio between 1.5
and 1:10; must contrast with their background; and must be in a matte, eggshell, or other
nen-glare finish.

Signage requirements may include directional signs for major collection categories, such as
“Westerns,” "Mystery,” and “Science Fiction.” A changeable insert sign system is required
for stack end panels. Shelf face sign carriers may be required.
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Additional requirements include fire and life safety lighted exit signs, and may include a
buitding floor directory or stack location map, pictogram flag signs in traffic paths for
elevators or rest rooms, restriction signs, (e.g., “Emergency Exit Only — Alarm will Sound”,
“No Cel{ Phones’}, cha

I
minimum of 4-foot intervals along work counters. Each workstation location must have a
separate dedicated 4-plex electrical outlet to accommeodate a computer, barcode reader,
printer, or other desktop electronic equipment. Minimum service for the warkroom is based
on one dedicated 20-amp circuit per twa to four electronic warkstations. Utility receptacles
will be required for custodial use. Electrical outlets should be located along perimeter walls
at 10-foot intervals al not less than 15" above finished floor.

UNIT  UNIT EXTENDED
Qry Sq.ft.  Sq.Ft.

Description of Shelving Units

36" Alsle DF 66"H Steel Shelving Wi 10 Shelves 2 18 36
I'W x 24"D unit wlend panels & canocpy lop
425 Large Print
36" Aisle DF 90"H Steel Shelving W/ 14 Shelves 3 18 54
IW x 24°D unit wiend panels
750 Science Fiction & Fantasy
36" Aisle DF 90"H Steel Shelving Wi 14 Shelves 5 18 20
I'W x 24°D unit w/end panels

(./ 1400 Mysteries
36" Alsle DF 90”H Steel Shelving W/ 14 Shelves 18 18 324
3'W x 24'D unit wiend panels
6000 Ficlion
36" Aisle SF 90”H Steel Shelving W/ 7 Shelves 1 12 12
3'W % 12°D urnit wiend panels
265 Spanish Language Fiction

Description of Furniture & Equipment Units

Computer, Public Desktop 1 1] 0
CPY, mouse & keyboard, w/15" flat plasma monitor

Stool, Kick-Step 4 0 (]

Technology Station 1 20 20

36w x 30d {1 Person) stand-up - against stackend wipower & data

C
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to provide custodial, storage,
and mechanical equipment space, and other staff support spaces such as rest rooms, entrance,
and a stafT lounge.

SPATIAL-RELA Hi ¥ =

Some of the custodial services will be located throughout the building as non-assignable square
footage in the form of Custodial Sink and Supply Closets. However, the majority of the space in
this division will be best located in the back-of-the-house areas of the library. Care should be

taken in the location of noise producing spaces such as the Mechanical Equipment Room to
isolate them from public spaces and staff offices.

PROXIMITY:
Circulation Workroom
Information Desk

Staff spaces
AWAY:

Public Areas

Custodial Sink & Storage Room 144

General Storage and Compact Shelving 464
Loading Dock N/A
Mechanical Equipment Room N/A
Staff Entrance & Lobby N/A
Staff Lounge : 415
Statf Rest Rooms N/A
I L TOTAL: 1023
A Libris DESIGN Building Program Victoria Gardens Library
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This space will provide a shop for custodians to assist in their servicing of the building. This
workroom will provide a workbench with various tools necessary for basic maintenance and
repair. In addition to this workroom, there will be other Custodial Sink and Supply Closets in
the [tbrary to store mops, vacuum cleaners, and other cleaning supplies and equipment.

STAFF WORKROOM WORKSTATIONS: 1

Refationshi

The Custodial Workroom should be adjacent to the Loading Dock and in the proxi}iwity of the
General Library Storage Room and the Circulation Workroom.

ADJACENT:

Loading Dock
CLOSE;

Staff Rest Rooms
PROXHMITY:

Circulation Workroom
General Library Storage Room
Staff Lounge

Minimally ﬁmshed non-public area with durable water repetlant su'rfaces,

CEILING:

Exposed structure or acoustical tile
WALLS:

Latex paint over sealed concrete; Cement block or water resistant dry wall
FLOOR:
eet vinyl, with

Custodial Workrooms must be accessible from a 36" aisle. A 36" wide door with a minimum
clearance of 32" is required. Interior doors can require no more than 5 pounds of pressure
to operate with hardware mounted no higher than 48” above the finished floor. Thresholds
cannot exceed 2" in height.

i

If a sink is provided, the sink faucets must be the lever type, electronically activated, or
approved self closing valves with a minimum 10 second flow. Faucets must be cperable
with a single hand and not require any twisting of the wrist, pinching, or tight grasping. A
maximum of 5 pounds of operating force can be required to operate the faucets.

If use of the sink is essential to an employee’s job, (e.g., ¢leaning tasks}), then an accessible
wheelchair space under the sink must be provided including a minimum of 30° x 48" of clear
space in front of the sink that allows forward approach, The counter next to the sink can be
no higher than 34" and the sink area can be no higher than 34" above the finished floor with
a clear 19" depth for knee clearance. There can be no obstructions, cabinets, or sharp
objects under the sink; and hot water pipes and drains must be properly insulated. If fixed
storage cabinets, drawers, or lockers are provided, at least one of each type must comply.

Sighage will meet requirements as outlined in the Signage Space Detail.
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This will tend to be a very ncisy space. The sound generated here must be dampened and
not permitted to disturb any nearby library spaces. The primary strategy for noise control will
be to locate this space away from offices, workrooms, meeting and conference rooms,

t areas, and other areas requi

Ventitation is crucial to limit interior pollution. The Custodial Workroom should hyave negatlvew
ventilation to contain chemical fumes from spreading into the building, or, separate exhaust
- system o kee fumes from entering the building's return airducts stem.

interior lighting proirfdéd by industrial streﬁgth, nd'h-glare ﬁxtﬁras whléh'&é!‘wer a minimum of
30 to 40 foot candles at counter level, and task lighting which delivers up to 50 foot candles
at lhe work surface Consider occupancy Sensors or moticn detectors for energy sawngs

Provide one standard quad communications outlet (two voice and two data) €o- located with
associated power at the custodian's workstation position mounted at 15" above the finished
floor.

ﬁeqmred sigiriage includes a parmanenf roo.'rn identification S|gn { Custodlalv.Workroom— Staff

Only™} wall-mounted on the latch side of the door at 60" above the finished floor with 1/32°

rarsed uppercase sans senf characters accompanied by Grade I Braa'.le Additional signage
ff

p q
along perimeter walls al 10-foot intervals at not Iess than 15" above finished floor. GFI
required at sink areas.

Description of Furniture & Equipment Units

Carpet Cleaning Machine 1 5 5

Cleaning Cart 1 15 15
3Bwx 20d x 38'h

First Aid Kit 1 0 0
10" x 3'd x 10°h - Wall-mounted

Hand Truck 1 4 4
2w x 18'dx 51*h

Key Cabinat 1 0 0
12'w x 5'd x 16'h

Mop Bucket 1 4 4
20'w x 18'd - On casters wf mop wringer

Paper Towel Dispenser 1 0 0
Wall-mounted

Shelving, Industrial 4 15 60
SF 36'w x 24°d x 84°h stee! w/ 6 shelves

Sink 1 18 18

36w x 24°d - In counler

.
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UNIT UNIT EXTENDED
QTY Sq.Ft Sq. Ft.
Sink, Mop 1 8 6
Storage Cabinet, Hazardous Materials 1 20 20
43" x 18'd x 44'h - heavy duty 18 gauge welded steel {NFPAJOSHA)
Tool Box 0 D
Vacuum Cleaner, Dry Upright 8 8
15wx 12'd x 42'h
Waste Basket 1 4 4
13wx15dx 15
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10,000 books or other library materials. In addition, It will house bulk paper and supplies
shipments, seasonal displays and holiday decorations. it will also store boxes containing
replacement processing materials and other library resources. This room should have a set
of double doors (or an extra-wide single door), for bringing bulky items in and out of the

room. |t will also contain compact shelving

5 Y s
These items will be considered storage items; seasonal overflow (during summer months),
holiday books (with interest only at specific times of year), duplicates, etc. This collection will
very much be a rotating collection, depending on the time of year,

- 10500 Storage ltems
Retatiohshiips . | 5 3 -
This area should be close to the Shipping and Receiving aréa and the Loading Dock. It

should be easily accessible to the Circulation Desk or the Information Desk due to the book
storage available,

........

CLOSE:
Loading Dock
Shipping & Receiving

PROXIMITY

Circulation Desk
Information Desk

‘Minimal finishes as this is not a public area and will only be used by staff.

CEILING:

Exposed structure or acoustical tile
WALLS:

Concrete; Glazed and textured CMU; or Dry wall
FLOOR:

Sealed concrete; Vinyl tite; Carpet

Storage and supply rooms must be accessible by a 36" aisle. A storage room requires a
36" wide door with 2 minimum clearance of 32°. Doors to a supply room can be 20" wide if
full access to the room is not required. Interior doors can require no more than 5 pounds of
pressure to operate with hardware mounted no higher ihan 48" above finished floor.
Thresholds cannot exceed 2" in hei

This area will be noisy when equipment is being loaded and unloaded, but usually is very
quiet. The sound generated in this area must be dampened and not permitted to disturb any
nearby areas. The primary strategy for noise control will be to locate this space away from
offices, workraoms, meeting and conference rooms, collection and reader seat areas, and
other areas requiring quiet

A Uibris DESIGN Buiding Program Victoria Gardens Library
Report Pnted on: /1172002 Page 15-76




This space will generally be a low temperature and humidity space.
ination

Interior lighting provided by industrial strength fixtures which deliver a minimum of 30 to 40

foot candles at floor level. Consider occupancy sensors or motion detectors for energy

(_/ ~ savings.

One wall-mounted voice outlet (one voice) suitable for a wall-mounted phone, located near

the door

©aewdmheni s wediimder e

This is a staff only area which requires a mechanical lock and key, electronic keypad, or
magnetic card reader to control access.

Required signage includes a permanent roem identification sign (“Storage Room,” “Supply
Room” or “Staff Only") wall-mounted on the [atch side of the door at 60” above the finished
floor with 1/32” raised uppercase sans serif characters accompanied by Grade |l Braille.

Additional signage requirement includes room identification number as assigned by facilittes
staff.

" Utility receptacles will be required stodial use. Electrical outlets should be located
along perimeter walls at 10-foot intervals at not [ess than 15" above finished floor.

UNIT  UNIT EXTENDED
QTY Sq.Ft. 8q. Ft.

Description of Shelving Units

Moveable Aisle Compact Shelving DF 84"H W{14 Shelves 32 10 320

( 3'W x 24’ D unit wicarriage and rail
10500 Specia

Description of Furniture & Equipment Units

Box, Cardboard 12 4 48
In ransition or storage

Shelving, Industrial 4 15 60
SF 365'w x 24d x 84'h sieel w/ 6 shelves

Storage Cabinat 2 18 36
36"wx 18'dx 78
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The Loadlng Dock is where the llbrary wnll recewe shlpments of furnlture and equipment,
books and supplies, mail, and other materials from commercial vehicles. This area will
essentially be outside of the library, but it should have a roof or overhang so that loading and
unloading can be done during inclement weather. Docrs and corridors should be large
enough to accommodate bulky equipment and furniture.

The Loadlna bock must be adjacent t 'the Cueiodial Workroom and l!. shuld be c':'los'e iowthe o
General Library Storage Room.

ADJACENT:
Custodial Workroom
CLOSE:
General Library Storage Room
Staff Entrance & Lobby
PROXIMITY:
Circulation Workroom
AWAY:
Public Service Areas
Flexibility

It is nol anticipated that this area would change purpose or require expansion.

CEILING

Exposed structure
WALLS:

Painted concrete or glazed and textured CMU with comer guards
FLOOR:

Sealed concrete

The Loading Dock musl be accessuble froma 36 alsle A 36" W|de door (or mder) with a
minimum 32" clearance is required. Signage will meet requirements as outlined in the

Signage Space Detail

This will tend to be a very noisy space. The sound generated here must be dampened and
not permitted to disturb any nearby library spaces. The primary strategy for noise control will
be to locate this space away from offices, workrooms, meetmg and conference rooms,

d other areas requiring

coltection and read seat area

L R
 Since the Ioadlng dock doors will be openlng frequently, the portion of this space which is
inside (if any) will need a quick recovery heating and/or cooling unit in order to maintain the
temperature at the desired level. Do not locate any air intake vents near this area because
of veh:cle exhaust fumes.

The exterior will need to be well-lit to assist in theft/vandalism prevention. Interior lighting
provided by industrial strength fixtures which deliver a minimum of 30 to 40 foot candles at

floor level.

Telecormmuiic

Cne watl-mounted voice outlet (one voice) suitable for a waII mounted telephone, located
|n5|de near the Ioadlng dock door
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Doars a_nd_pu!l_-down door will need to be alarmed and should be as vanal—

Slgnage- /2 e
Required signage includes a permanent identification sign (*Loading Dock" or

y
wall-maunted on the latch side of the door to the inside at 60” above the finished floor with
characters that must be 1/32” raised uppercase sans serif fype accompanied by Grade ||
Braille. Additional signage requirement may include an exterior sign "No Parking -- Service
and Delivery Vehicles Only."

UNIT  UNIT EXTENDED
QTY Sq.Ft.  Sq.Ft.

Description of Furnifure & Equipment Units

A Libris DESIGN Building Program Victoria Gardens Library
W Report Printed on:  6/11/2002 Page 15-79



This room is for the placement of the mechanical equipment which operate the library's
HVAC system. This room should have a set of double doors, or an extra-wide single door,
for bringing bulky items in and out of the room.

Itis not anticipated that this area would change purpose or require expansion unless an
addition was built on to the building, and then additional Mechanical Equipment Rooms
would be needed.

Mlmmal fnlshes for a non-public area.

CEILING:

Exposed structure or acoustical tile
WALLS:

Latex paint over sealed concrete or concrete black
FLOOR:

Sealed or painted concrete with drain

s e 5

The Mechamcal Equment  Room must be accessible from a 36" aiste. A 36" wide door wnh
a minimum 32" clearance is required. Signage will mest requirements as outlined in the
Signage Space Detau

R it i wun R
T

The sound of mechamcal equipment must be dampened so that the noise generated from
this room does not disturb staff or public areas of the library. The primary strategy for noise
control will be to locate this space away from offices, workrooms, meeting and conference
rooms collecllon and reader seat areas, and other areas requmng qwet

h Interlor lighting prowded by industria strength fi xtures which deliver a minimum of 30 to 40
foot candles at floor level. Consider occupancy sensors ar motion detectors for energy
savings

* Provide one wall-mounted voice outlet (one voice) suitable for a wall-mounted telephone,
Iocated near the door.

Required signage includes a permanent room identification sign ("Mechanical Room” or
“Staff Only”) wall-mounted on the latch side of the door at least 60” above the finished floar
with characters that must be 1/32° raised uppercase sans serif type accompanied by Grade
[l Braille. Additional signage requirement includes room identification number as assigned
by facilities staff.
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Utility receptacles will be required for custodial use.  Electrical outlets should be located
along perimeter walls at 10-foot intervals at not less than 15" above finished floor. GF)
required at sink areas.

UNIT  UNIT EI).(.TENDED
QTY Sq.Ft. 8q. Ft.

Description of Furniture & Equipment Units
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The Staff Entrance must be close to the Staff Lounge, Circulation Waorkroom, the General
Library Storage Room, and staff parking. The positioning of the Staff Entrance relative to
exterior spaces such as staff parking and pedestrian access is critical.

CLOSE:
Circulation Workraom
General Library Starage Room
Staff Lounge
Staff Parking
Staff Rest Rooms
Flexibility - = R £

staff entrance.. It is not anticipated that this area

There wil always needtobe a separaie
would expand or change purpose.

e a small view winclvow in the door so that sta cén look outside pnor 'io M

There shou
leaving.

Finish
Utilitarian, clean, and bright.
CEILING:
Acoustical tife
WALLS:

Paint (Latex semi-gloss); White board; Tackable surface
FLOOR:

Vinyl tile or carpet tile; Foot cleaning mat

A 36" wide door with a minimum clearance of 32" is required. Interior doors can require no
more than S pounds of pressure to operate with hardware mounted no higher than 48" above
the finished floor. Thresholds cannot exceed %" in height. Signage will meet requirements
as outlined in the Signage Space Detail.

This area can become somewhat noisy on occasion with stéffmtalking with one another.
Adequate sound isolation must be provided through the use of acoustic ceiling, floor and wall
treatment. The primary strategy for noise contral will be to locate this space away from
offices, workrooms, meeling and conference rooms, collection and reader seat areas, and
other areas requiring quiet.

HVAC:.
Separate temperature control is required. Comfort leve! to be set at 68° to 72° when heating
and 72° to 78° when cooling for energy savings.

For security, high intensity exterior lighting is reduired to protect departing staff after library
closing. There should be a bright and clear path to the staff parking area. Lighting should be
on a timer.

Provide one wall-mounted voice outlet (one voice) suitable for a wall-mounted telephone,
located near the door.
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This is a staff only entrance controlled by a mechanical lock and key, electronic keypad, or
magnetic card reader. This entrance should be inaccessible to the public inside the building
and well lighted for the safety of staff leaving the building at night. A buzzer, doorbeli or
intercom speaker is desirable if this is also a service delivery entrance. There should be a
small view window in the entrance door.
Sign '

b

Required signage includes a permanent identification sign { "Staff Entrance" or “Staff Only”)
wall-mounted on the latch side of the door te the inside at 60" above the finished floor with
characters that must be 1/32" raised uppercase sans serif type accompanied by Grade |l
Braille. Additional signage requirement may include an exterior sign "No Parking -- Library
Staff Only."
setrical

Inventory control system requires a standard 110/120 volt 60HZ circuit, high quality, surge
and noise free electrical power. Electrical outlet for security system cannot be centrolted by
a switch. Maximum operating current of § amps at 120 volts. Can be floor box or wall
mounted.

UNIT  UNIT EXTENDED
QTY Sq.Ft $q. Ft.

Description of Furniture & Equipment Units

Bulletin Board 1 (] 0
Coat & Hat Rack 1 1] 0
White Board 1 0 0

3’ x 4' - erasable marker board
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This room is for the staflf to relax and prepare meals in dunng breaks lunch, and dinner.
ThIS area should be comfortable qmet and relaxing.

The Staff Lounge should be adjacent to the Staff Rest Rooms whlch should not open dlrectly |
into the lounge. The Staff Lounge should be close to the Staff Entrance, and in proximity to
the Custodial Waorkroom and Circulation Workroom.

ADJACENT:
Staff Rest Rogoms
CLOSE;

Staff Entrance & Lobby
PROXIMITY:

Circulation Workroom

Custodial Workroom

Exterior windows are requrred and a pleasanl view hlghly deswable Exterior windows in
staff areas should be provided with roller shades or other light control devices, Staff areas
may have operable windows

n keeping W|th t e room’s purpose fi mshes shou besoothlng and mformal This area will
not have the heavy use of the public areas.

CEILING:
Acoustical tile

WALLS:
Paint (Latex semi-gloss recommended); Vinyl or carpet cave base;
Tackable surface

FLODR:

Anti-static carpet tile or anti-static carpet with enhanced backing
{No carpet pad permitted); Vinyl tile in front of the kitchen unit

The Staff Lounge will be accessible by means of a 36" minimum aisle. The accessible aisle
requirement is increased in increments of 1 ¥2° per §' in distance from the nearest cross
aisle, foyer, or exit. If an accessible aisle is less than 60" wide, then turning and passing
spaces of 60" by 60" must be located at any obstruction and at reasonable intervals not
exceeding 20Q". Corridors which serve an occupancy load of 10 or more must be a
minimum of 44" wide.

A 36" wide door with a minimum clearance of 32" is required, |nterior doors can require no
more than 5 pounds of pressure to operate with hardware mounted no higher than 48" above
the finished floor. Thresholds cannot exceed %" in height.

The sink faucets must be the lever type, electronically activated, or approved self closing
valves with a minimum 10 second flow. Faucets must be operable with a single hand and
not require any twisting of the wrist, pinching, or tight grasping. A maximum of 5 pounds of
force can be required to operate the faucets.

It is recommended, but not required, that a minimum of 30" of counter next to the sink be no
higher than 34" and that the sink area should be no higher than 34" above the finished floor.
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Additionally a clear 19" depth for knee clearance, no sharp objects under the sink, and
properly insulated hot water pipes and drains are strongly recommended. |t is also
recommended that if fixed storage cabinets, drawers, or lockers are provided, that at least
one of each type comply.

ignage Space Detail.

The Staff Lounge can become somewhat noisy dunng break and meal tumes Good
acouslical control is important in order to keep the noise from carrying into public areas and
vice versa. Standard acoustical dampening strategies must be utilized. Adequate sound
isolation must be provided through the use of acoustic ceilings, floors and wall trealment.
The primary sirategy for noise control will be to locate this space away from offices,
workrooms, meeting and conference rooms, coliection and reader seat areas, and other
areas requiring quiet.

Separate temperature control is required. Comfort level to be set at 68° to 72° when heating
and 72° to 78° when cooling for energy savings. Relative humidity at 30 to 60% and
ventifation at 10 to 12 cubic feet per minute per person with 3 to 10 air exchanges per hour.
Ventilation must keep cooking odors from spreading through the library. Commercial fume
hood may be required if cooktop is included in the Staff Lounge. HVAC vents should be
located to id draft

Niominatig

A combination of natural, mcandescent and ﬂuorescent Ilghtlng to provnde a soft, warm
ambient light. Task lighting should be provided to supplement light [evels over the tables
and with table lamps on the end tables. Lighting should be zoned so that a portion of the
fixtures can be turned off for energy savings when natural lighting is available or when lower
level of Ilghtlng

' One standard duplex communications outlet (one voice and one data) co-| Iocated wath
associated power distributed on at least three of four available walls coordinated with the

furnlture layout mounted at 15" above the finished floor

Thls |s a staff on y area whic reqmres a mechanical Iock and key, e ectronic keypad or
magnetic card reader to control access, unless it is located within a secured staff area.

Required signage |noiudes a permanent room identification sign (*Staff Lounge" or “Staff

Only”) wall-mounted on the latch side of the door at 60" above the finished floor with 1/32"

ralsed uppercase sans serlf characters accompanied by Grade Il Braille. Additional signage
d

ification number as as gned by facmtles staff.

minimum of 5-foot intervals along the food preparation counter and sink area. Electrical
outlets should be located in all support columns and along perimeter walls at 10-foot
intervals at not less than 15" above finished floor.

UNIT
QTY Sq.Ft. Sq. Ft.

Description of Furniture & Equipment Units

Bulletin Board 2 0 0

Cabinets, Above Counter 6 0 0
1 lingar foot x 24"d

Cabinets, Below Counter 6 0 0
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UNIT  UNIT EXTENDED
QTY Sq.Ft.  Sq.Ft

1 linear foot x 24"d

Gabinets, Full Haight 4 5 20
1 linear foot x 24'd

Chair, Café 8 0 0

Clock 1 0 0
Wall-mounted

Coffee Maker/Urn 1 0 0

Cot, Sick Bay 1 40 40
27w x 76°d x 17'h - folding

Cutting Board, Kitchen 1 0 0
2w x18dx 1"

Garbage Bin, Interlor 1 15 15

Locker 5 5 25
Unit 12'w x 12°d x 62°h {Three 20"h lockers)

Microwave Oven 1 0 0
30w x 14"d x 16™h - countertop or under cabinet

Paper Cup Dispenser 1 0 0
3" diameter x 18'h - Wall-mounted

Paper Towel Dispenser 1 0 0
Wall-mounted

Refrigerator 1 20 20
Full-sized - 32'w x 36°d x 68°h wi freezer

Sink 1 18 18
36 x 24'd - In counter

Soap Dispenser 1 0 0
5w x 4d x 10°h - Wall-mounted

Sofa (2 Seat) 1 55 55
56w x 32'd

Table, Café 2 65 130
Staff (4) - 36" diameter

Table, End 1 12 12
30w x 30'd x 20'h

Telephone Handset 1 0 0

Vending Machine 2 20 40
40" x 40°d x 72°h

Workstation, Food Preparation Counter 1 40 40

B'w x 30'd - against wall
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Functional A¢ X

L/' This space will provide rest rooms-exciusively for the library staff with an appropriate number
of fixtures based upon the size of the staff and the local code requirements. There should
be separate rest rooms for men and women.

The Staff Rest Rooms should be adjacent to the Staff Lounge but should not open into the
Lounge. These Rest Rooms should not be accessible to the public. They should be close
to the Staff Entrance and in the proximity of the staff work areas and the Custadial

Workroom.
ADJACENT:

Staff Lounge
CLOSE:

Staff Entrance
PROXIMITY:

Circulation Workroom

o Custodial Workroom

This space requires minimal or no flexibility unless accessibility requirements change.

No windows requir

lesﬁéé mUst be durable, n'on-sllpmand ldﬁ ma'lui'ﬁteﬁance.

(-/ CEILING:;
Water resistant gypsum board with chemical resistant latex paint
WALLS:
Glazed ceramic tile or partial tile and water resistant wall board
FLOOR:
Unglazed ceramic tile with dark grout; Floor drain
FIXTURES:
Sinks: Self-activated
Cammodes: Self-activated, wall hun

S

Accessible sanitary facilities must be provided for staff. |f separate staff rest rooms are
provided for each gender, then separate and accessible facilities must also be provided for
staff of each gender. If unisex facilities are provided, at least one accessible unisex facility
will also be provided within close proximity to the non-accessible facility.

The rest rooms will be accessible by means of a 36" minimum aisle. Greater distances o an
exit, cross aisle, or fayer increase the accessible aisle requirement in increments of 1 ¥&" per
5'in length. if an accessible aisle is less than 60° wide, then turning and passing spaces of
60" by 60" must be Iocated at any obstruction and at reasonable intervals not exceeding
200", Corridors which serve an occupancy load of 10 or more must be a minimum of 44”
wide. A 36" wide door with a minimum clearance of 32" is required. Interior doors can
require no more than 5 pounds of pressure to operate with hardware mounted no higher
than 48" above finished floor. Thresholds cannot exceed 2" in height.

The tap of the toilet seat must be 17" to 19" above finished floor. The toilet paper dispenser

must be [ocated a minimum of 18" high, within 12" of the front edge of the toilet seat, and

provide a continuous paper flow. Side (minimum 42" long) and rear {minimum 36" long)
(_/ grab bars, which will support at least 250 pounds, are mounted at 33" above the floor.
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C

The lavatory sink height should not exceed 34" and a knee clearance of 29" will be
provided. Paper towel dispensers and automatic hand dryers must meet forward and side
reach requirements. The sink faucets must be the lever type, electronically activated, or
approved self-closing valves with a minimum 10 second flow. Faucets must be operable
with a single hand and not require any twisting of the wrist, pinching, or tight grasping. A
maximum of § pounds of force can be required to operate the faucets.

Audible and visual emergency warning alarms are required. Signage will meet requirements
tined i he Signa i

All reasonable acoustic dampenmg is apﬁrdbﬁéte for the rest rooms. Automatic hand dryérs \
must be adequately sound-dampened from adjacent spaces.

Separate temperature control is required. Temperature to be controlled at 68° and 72° when
heating and 72° to 78° when cooling for energy savings. Provide an adequate supply of
exhaust and intake air to promote comfort and protect health, with 2 minimum of 12 air
exchanges per hour.

Wafm.liaﬁting with bright I:ghtln"g for mirrors. Consider occupancy sensors or mation
detectors for energy savings.

ronic keypad, or
magnetic card reader to control access unless it is located within a secured staff area.

Required signage includes a door-mounted geometric identification symbol to identify Men’s
(Equilateral triangle %’ thick with edges 12” long pointing upward), Women’s (12" diameter
circle %" thick), or Unisex facilities (12" diameter circle with 14" thick triangle superimposed
within the circle), which contain no pictogram or letters, centered on the rest room door 60"
above the floor in a color which distinctly contrasts with the color of the door.

Additional required signage includes a universal pictogram {white figures on a blue
background) and the universal symbol of accessibility ; and a verbal description of the room
placed immediately below the accessibility symbol {("Staff”, “Unisex”, “Men” or “Women™) wall-
mounted 60” above the finished floor adjacent to the latch side of the door. Characters on
the wall-mounted signs must be 1/32" raised uppercase sans serif type accompanied by
Grade Il Braille. Additional signage includes a room identification number as assigned by
facilities staff.

Utility receptacles will be required for custodial use.  Electrical outlets should be locates
along perimeter walls at 10-foot intervals af not less than 15" above finished floor. GFi
required at sink areas.

UNIT  UNIT EXTENDED
QTY Sq.Ft Sq. Ft.

Description of Furniture & Equipment Units

Commode 2 0 0
Rest room

Hand Dryer 2 0 0
12"w x 7'd x 10"h - wall-mounted

Mirror 1 0 0
Full length
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UNIT  UNIT EXTENDED
QTY Sq.Ft.  Sg.Ft

(_/ Mirrar, With Shett 2 0 0

Abave counter

Paper Towel Dispanser 2 0 0
Wall-maunted

Sink And Counter 2 0 0
Rest room

Soap Dispenser 2 0 0
B'w x 4'd x 10'h - Wall-mounted

Stall 3 0 0
Rest room

Urinal 1 0 0

C
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FUNCTIONZ

The primary function of the Information Services Division is to provide the public with access to

reference books, indexes, the Internet and electronic databases. This area is the research center
of the library and houses the reference book collections, a central cluster of On-line Public
Access Catalogs (OPACs) and technology workstations with Internet access. The reference staft
will assist the public with their information searching in electronic and print formats.

ISPATIAL RELATIONSHI

Patrons with informational questions will often enter the library and proceed directly to the

Information Services Division. Frequently, they consult the OPACs first, then the staff at the
Information Desk, and finally the Reference Collection. Patrons should pass by the OPACs
before they arrive at the Information Desk, both of which should be highly visible from the

Public Entrance to the Library.

The Adult Non-Fiction Collection must have a strong spatial relationship with the Information
Services Division for the library to function effectively. The Information Services Division
should also be close to the Performing Arts Collection so that reference staff can assist patrons

who need to access this collection,

While the Young Adult Services Division should not be too close to the Information Services
division, it should be in the proximity so that young adults can begin to use reference materials.
The Periodicals Collection should be in the proximity of Information Services so that staff can
assist patrons who have been searching periodical indexes to locate back issues.

CLOSE:
Non-Fiction Collection
Performing Arts Collection
Children's Room
PROXIMITY:
Circulation Services
Library Entrance
Periodicals Collection
Young Adult Services
AWAY:
Quiet Room
Adult & Children’s Combined Reference & Seating 524
Copy Center 193
Information Desk 500
On-line Public Access Catalog (OPAC) 451
Study{Tutoring Room A 155
Study/Tutoring Room B 155
TOTAL: LQ?S
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Function

The function of this space is to house lhe I|brary s Adult and Children's reference books and
provide seating for patrons who wish to use these collections. Reference books include
dictionaries, directories, encyclopedias, almanacs, government documents and other
research oriented material. While much of this collection is still in paper format, portions of
the reference print collection are expected to be converted to electronic format over time;
therefore, some of the bookstack area may be replaced with Internet workstations in the

fut

~ READER SEATS: B

The reference collection will serve both adults and children and will be next to the
Information Desk. This collection will house core reference works for both library staff and
the public to use, including books on health, California Missions, law, biographies, science
projects, geography, etc. The collection will be supplemented by the library's many online
database subscriptions. Also included will be encyclopedia sets (both general and subject),
and various directories (from business to government to education),

- 2,200 Reference Books
- 100 Reference (Encyclopedias, Directories, etc.)

The ready reference collection will be located behind the reference desk, easily accessible to
library staff. With a joint Information Desk serving both Adults and Children, this collection
will serve both groups. Since the reference books are adjacent to the Information Desk, this
collection will be small, but heavily used.

- 216 Ready Reference {aduit)
- 246 Ready Reference {children's)

Relationships =
The Reference CoIIectlon and Seating Area must be adjacent to the Informatlon Desk and
close to the OPACs and the Copy Center. While the Reference Collection is an extension of
the Non-Fiction Collection, there should be a clear distinction between the two callections to
avoid confusion to library patrons.

ADJACENT:
Information Desk
CLOSE:
Copy Center (Reference Services)
On-line Public Access Catalog (OPAC)
PROXIMITY:
Non-Fiction Collection & Seating
F!ex bllity """

It is not Ilkely that thls area will need to expand, but some space may need to be converted
to accommodate more electronic workstations in the future. To that end, flexibility should be
a goal, and a potential conversion plan would be wise.

Although natural light is highly desirable in this space east and west facmg windows are to
be avoided. Exterior wmdows may requn'e roller shades or other light control devices. Any

cen

Th floor ﬁmsvﬁ;asmr.nust be stain résnstant, dirt repellant, durable, attractive and s '
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maintenance free as possible since they will get very heavy traffic. Wall finishes should be
mark resistant, attractive, durable and easy to clean.

CEILING:
Acoustical tile
WALLS:
Paint {Latex semi-gloss recommended); Sisal, Vinyl, or
Fabric wall cavering; Corner guards for columns and walls; Hanging track;
Vinyl or carpet cove base
FLOOR:
Anti-static carpet tile or heavy weight commercial anti-static carpst
with enhanced backing (No carpet pad permitted); Vinyl or tile floor
araund any water fountai

Access o

The Reference Callection and Seating Area must be accessible by means of a 368" minimum
aisle. The accessible aisle requirement is increased in increments of 1 %" per 5' in distance
to the nearest exit, crass aisle, or foyer. If an accessible aisle is less than 60" wide, then
turning and passing spaces of 60" by 60" must be located at any obstruction and at
reasonable intervals not exceeding 200",

Aisles in stack areas must comply with accessibility requirements. Side aisles, which run
parallel to stack sections, can be no longer than 20 to 21 feet (6 to 7 stack sections) without
a cross aisle (range aisie) provided to break up the side aisles. Both side and range aisles
are required to be 36" wide. Main aisles are principle access routes which run perpendicular
to side aisles and must be a minimum of 44" wide. End aisles, which serve a single-faced
section of stacks and run perpendicular to side aisles, must be a minimum of 36™ wide with
44" required if side aisles are only 36" wide. Shelving height is unrestricted unless an
attendant will not be available, then it is limited to 54" abave the finished floor.

Unless equivalent seating is readily accessible, a minimum of 5%, but no less than one, of
tables, counters or carrels will meet accessibility requirements. A minimum of 30" wide x 48"
deep clear floor space will be provided with at least one unobstructed side of the floor space
adjoining either an accessible route or another clear floor space. The knee space must be at
least 277 high, 30" wide, and 19" deep. The top of the table, carrel, or counter shall be from
28" to 34" above the finished floor.

If network access is available to the public for portable computers or other electronic
equipment, then access to data jacks and power receptacles must meet the criteria outlined
in the Telecommunications Space Detail.

Audible and visual emergency warning alarms are required. No location in the room can be
more than 50’ from a visual signal unless there are no obstructions higher than &' above the
finished floer, in which case, devices may be placed around the perimeter spaced to a
maximum of 100°.

Signage will meet all accessibility requirements as outlined in the Signa_g_e Space Detail.

T S

y quiet area since many people will be here to do serious research
and study. Adequate sound contro) must be provided through the use of acaustic ceilings
and floors, wall treatment, and the Ipocation of the stacks. Bookstacks should be lacated as a
buffer to the reader seating in this area so that patrons can escape for quiet reading, study
or undisturbed thought. A white noise or sound masking system may be required to provide
an appropriate environment for reading, study, or undisturbed research.

R

Temperature should be maintained between B8° and 72° with a relative humidity of 40 - 60%
for collection preservation and human comford. Thermostats in public areas should have
lockable covers. Ductwork should be baffled to prevent unacceptable noise levels in reading
rooms.
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a‘l’elecon!_m‘

Provide 30 foot candles vertically at 30" above the floor in the bookstacks. Lighting must be
evenly distributed in the bookstack area from one end of a range to the ather and from the
top to the hottom of the bookstack. Provide non-glare and shadowless light within the aisles
far an even distribution of light to facilitate reading book spines and books. Books housed
on single-faced shelving units should be highlighted to attract patrons to these collections.
Spotlights are nat acceptable.

Provide a minimum of 30 to 40 foot candles of light (with 50 foot candles preferred) at table
top level in the seating areas. Provide high quality, non-glare light in the seating areas for
reading and viewing computer screens. Lighting should be zoned so that a portion of the
fixtures can be turned off for energy savings when natural lighting is available or when lower
levels of lighting are desirable.

Provide one single data drop (jack) per reader seat, with a minimum requirement of network
connectivity to at least two-thirds of the tables and carrels. The outlets can be wall-mounted
at 6” above the table or carrel work surface, wall-mounted at 15" above the finished floor, or
in recessed floor boxes, accommodating two, four ar more drops (jacks). The data cabling
can also be distributed via conduit and J-boxes with the data drops integrated into the
furniture. Associated power will be required consisting of one duplex power receptacle for
every data drop provided to support one computer and ane menitor,

To provide universal access to power and dala connections, wall-mounted receptacles and
outlets can be installed no less than 15" above 1he finished floor for forward reach access
and no less than 9" above the finished floor for side reach access, with a minimum of 307
wide x 48" deep clear floor space. If no alternatives are provided to receptacles mounted at
6" above the work surface on the back wall of a carrel, the depth of the wark surface cannat
exceed 24" for a side reach or 25" for a forward reach at accessible locations.

Security - : e

The Reterence Coilection will be supervised by staff at the Information Desk. The baokstack
and seating areas should be laid out to optimize visual supervision, however it may not be
possible to have all areas visible to staff at the desk. Any areas not easily observed by desk
staff may require monitering by a security camera. If inventory control gates are included,
they may be located here at a minimum distance of eight feet from the nearest electronic
kstation. Al should be audible at the Infor

Required signage includes major area directional and identification signs which can be seen
from the Lobby, Circulation Desk, OPAC Area, and Reference Desk. This directional sign
{“Reference Collections”) must be wall-mounted or ceiling hung at least 80™ high when
suspended overhead on a path of iravel and must have characters and numbers that are
appropriately sized according to the viewing distance, but no less than 3” in height.
Characters must have a width-to-height ratio of between 3:5 and 1:1 and a stroke width-to-
height ratio between 1:5 and 1:10; must contrast with their background; and must be in a
matte, eggshell, or other non-glare finish.

Signage requirements may include directional signs for major collection categories, such as
“Business Reference,” *Careers,” and "Indexes.” A changeable insert sign system is
required for stack end panels. Shelf face sign carriers may be required.

Additional requirements include fire and life safety lighted exit signs, and may include a
building floor directory or stack location map, pictogram flag signs in traffic paths for
elavators or rest rooms, restriction signs (e.g., “No Food or Drink”), changeable and
permanent information signs (e.g., "Please do not reshelve library materials™), and donor
recognitian plaques,
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EXTENDED

Report Printed on: 61172002

UNIT  UNIT
QTY Sqa.Ft. Sq. Ft.
Description_of Shelving Units

36" Alsle DF 45"H Steel Shelving Wi 6 Sheives 1 18 18

3'W x 24°D unit w/end panels & canopy top
100 Reference [Encyclopedias, Directories, Etc.)

36" Aisle DF 90"H Steel Shelving W/ 12 Shelves 7 18 126

IW x 24°D unit wlend panels
1400 Reference

42" Alsle DF 90”H Steal Shelving W/ 12 Shelves 3 20 60

F'W x 240 unit w/end panels
800 Children's Reference
Description of Furniture & Equipment Units

Atlas Case 1 25 25
31w x 25°d x 43"h w! 5 shelves

Atlas Case, Child's 1 25 25
32'w x 21" % 34"h W/ 4 shelves

Chair, Reader's 8 i} 0
21w x 21

Dictionary Stand 1 10 10
24'w x 14'd x 43'h wf 3 shefves

Dictionary Stand, Child's 1 12 12
28" x 14'd x 35'h wi 2 shelves

Fila Cabinet, Lateral (Four Drawer) 2 20 40
36w x18'd x52'h

Stool, Kick-Step 6 g 0

Table, Reader's 2 100 200
72 % 48°d x 29" {4 Person)

Waste Basket 2 4 B
1Fwx 15dx 15°h
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The Copy Center will prowde a separate room or area where library patrons can copy hbrary
materials and materials of their own. Some sound attenuation will be required, particularly if
it is an open area and not an enclosed room. This room may require display and storage
space far tax forms if they are provided in paper format. The room should provide a work
counter for sorting and collating, pasting and laying out projects, and organizing large jobs.
The layout of the room must allow access to the sides or rear of the machines for servicing
the equipment, refilling paper and toner, and removing paper jams. Space must be provided
in the rgom for recycling bins, change machines, card vending machines, and other
equipment as necessary. There must be a fogical way for patrons to queue either inside or
just outside the room during busy periods.

The lnformatlon Services Copy Center should be close to the Reference Collection and
Seating Area and to the Information Desk. 1t should be highly visible and easily reached
from the Desk since staff will be required to provide supervision and assistance.

CLOSE:
Reference Collection & Seating
Information Desk
PROXIMITY:
Curreni Magazine & Newspaper Display & Seating
Non-Ficli n Coll tion & Seatling

Suffi cnent”fleklblllty should exist (prefet no Ioad beanhé walt's thAC independent of room
walls) to altow for expansion of this space |f reqmred in the future.

Wlndows which allow the staff to supemse lhls room are essentlal

The pubhc will utilize this area qU|te literally hundreds of times each day. The floor finishes
must be stain repeflant, dirt resistant, easy to clean and low maintenance. It will be the
primary destination for many patrons, and requires careful attention to layout, clean
appearance, and extremely durable materials.

CEILING:
Acoustical tile

WALLS:
1/2 Glass wall; Paint (Latex semi-gloss recommended); Vinyl, Sisal or
Fabric wall covering with acoustical panels for sound absorption;
Tackable surfaces

FLOOR:
Vinyl Tile; Anti-static carpet tile or heavy weight commercial
anti-static carpet w/ enhanced backing (No carpet pad permitted)

The Copy Center must be accessible by means of a 36” minimum aisle and a 36" wide door
with a minimum clearance of 32". Interior dgors can require no more than & pounds of
pressure to operate with hardware mounted no higher than 48” above the finished floor.
Thresholds cannot exceed %% in height.

Slgnage will

t a_II ac

Thls :s a‘ very noisy space because of the high use the copy'machmes and conversatlons
between patrons and staff. Adequate sound |solation must be provided through the use of
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acoustic ceilings, floors and wall treatment. In addition to acoustical treatment of floors and
ili help

Separate temperature control is required. Temperature to be controlled at 68 and 72° when
heating and 72° to 78° when cooling for energy savings. Ventilation must provide rapid
dlspersal of any heat produced by equipment or high number of occupants. Enclosed room

Standard non-glere lighting at'3.0 to 40 foot candles. Consider oooupancy sensors or motion
detectors for energy sawngs

Pravide ane standard duplex commumcatlons outlet {one voice and one data) co- Iocaled

with associated power at each copy machine, printer, scanner and FAX location; and one
standard quad communications outlet (two voice and two data) co-located with associated
power at any warkstation posmons mounted at 15" above the finished ﬂoor

g

Securl

This area will be supennse y staff a he Information Desk. Sight lines from the
rmation Desk to this area, which should be glass-enclosed, must be unobstructed.

Required signage includes a permanent room identification sign (“Copy Center”) wall-
mounted on the latch side of the door at 60" above the finished floor with 1/32" raised
uppercase sans serif characters accompanied by Grade il Braille. Additienal signage
requirement includes room identification number as assigned by facilities staff.

Additional requtrement includes area identificalion flags with universal symbol wall-mounted

located along perimeter walls at 10-foat intervals at not less thap 15" above finished floor.
Minimum of one 20-amp circuit for two capy machines is required.

UNIT  UNIT EXTENDED
QTY Sq.Ft. Sq. Ft.

Description of Furniture & Equipment Units

Cabinets, Above Counter {Lockable) 8 0 0
1 linear foot x 24'd

Cahinets, Below Gounter (Lockable) B 0 0
1 lingar foot x 24'd

Change Machine (Bill & Coin) 1 15 15
Wall-mounted, 12'w x 15'd x 2Z°h

Clock 1 0 0
Wall-mounted

Copier, B&W Freestanding 1 50 50
Floor unit wf collator & enfarger 60"w x 33°d x 40°h

Copier, Color Freestanding 1 50 50
Floor unit wi coltator & entarger 60°w x 30°d x 40"h

FAX Machine, Desktop Card-Operated 1 a Q
Bwx 17'dx 13'h

Preparation Counter 1 55 55

B'w x 30°d - against wall
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UNIT  UNIT EXTENDED
QTY Sq.Ft.  $q.Ft

(_/ Recycling Bin 1 15 15
Vendor Card Encoder/Dispensar 1 e 0
Wall-mount
Waste Basket 2 4 g
13wa15'dx 15%h
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Relationships -

This is the public service desk for the Information Services Area. This desk will serve both
children and adults, and access for both should be convenient and attractive. It should be
unimposing to encourage contact between the library's staff and patrons. Seating may be
provided on the customer side of the desk to allow patrons to sit. Staff will frequently be out
on the floor working with patrons at the technology workstations, in the Reference Collection,
and in the Non-Fiction Collection. There should be a visually self-explanatery queuing

system in front of the desk that will allow patrons to queue during busy periods

P

The Information Desk is the hub of the Information Services Division and should be a
predominant, easily identifiable feature. It must be adjacent to the OPACs and the
Reference Collection for supervision and to assist patrons. The Desk should also be close
{o the Juvenile Nou Fiction Collection, the Copy Center and the Study/Tutoring Rooms.

ADJACENT:
On-line Public Access Catalog (OPAC)
Reference Collection & Seating
CLOSE:
Juvenile Non Fiction Collection
Copy Center (Reference Services)
Non-Ficlion Collection & Seating
Study/Tutoring Rooms (Reference Services)
PROXIMITY:

Current Magazine & Newspaper Display & Seating
Fiction Collection & Seating

Public Entrance & Lobby

Young Adult Collection & Seating

BRes
ok

This area may need to he expandéd. or a different function placed here if it moves. To that

end, flexibility should be a goal, and a potential expansion plan would be wise. This would

include, for example, installation of floor covering under any service desk, bullt-in cabinelry
k

facing windows are to be avoided and no glare is to be permitted on computer screens.
Exterior windows may require roller shades or other light control devices. Any operable
windows in public areas will require lockable screens

The finishes in this area present a special problem because they will receive a great deal of
wear and tear, The floor should be a high quality anti-static carpet tile that can be replaced
as needed. Any wall or casework surfaces should be highly resistant to marking and easily
cleaned. All work counters should be attractive, with non-glare surfaces and rounded edges
to reduce the possibility of injury to staff and patrans. Walls and columns require corner
guards. The patron side of the desk should be mark resistant and incorporate a toe reveal
to preserve the front of the desk.

CEILING:
Acoustical tile

M A Libris DESIGN Building Program Victoria Gardens Libiary
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WALLS:

FLOOR Paint (Latex semi-gloss recommended}; Vinyl, Sisal or Fabric wall covering

Anti-static carpet tile )

The Reference Desk will be accessible by means of a 36” minimum aisle. It will contain no
less than one accessible transaction counter located at a section of the counter that is no
more than 28" to 34" high for a continuous length of 38”. There is no requirement for knee
clearance on the patron side of the reference counter.

Si

ill meet all accessm‘ ity as outlined i

This area requires a moderate to high level of acoustical isolation to keep conversations
between patrons and staff from spreading throughout the Reference Coliection and to other
parts of the library. Adequate sound isolation must be provided through the use of acoustic
ceiling. ﬂoor and wall treatment.

HVAC

Separale temperature control is reqmrecl Temperature to be controlled at 68° and 72° when
heating and 72° to 78° when cooling for energy savings. Relative humidity at 30 to 80% and
ventilation at 5 to 12 cubic feet per minute per person with 3 to 10 air exchanges per hour.
HVAC vents should be located to avoid drafts on the staff workstations.

{liimination -

Minimum of 40 to 50 foot candles of amblent light wlth addltlonal non-glare task hghtlng up ta
75 foot candles over the workstations. The Reference Desk should be highlighted in order
to help patrons find this service area. Signage should be illuminated for greater visibility.
Lighting must not create a heat buildup.

Talecom 1

Provide one standard duplex communlcatlons outlet (one voice and one data) ¢cg-located
with associated power distributed every 4' on the work counter and one standard quad
communications outlet {two voice and two data) co-located with associated power at each
workstation pos‘lﬁon.

The Informatton Desk is the central surveillance point for the Reference, Non Fiction and
Periodicals Collections as well as potentially for the Fiction Collections. As much of these
areas as possible should be visible to the staff at this desk. The staff should be able to
control entry into the study rooms electronically from this location or distribute keys or card
keys if required.

Required signage includes a well-lighted area identification sign which can be seen from the
Lobby, Circulation Desk, and OPAC Area. This directional sign (“Information Desk”) must
be wall-mounted or ceiling hung at least 80" high when suspended overhead on a path of
travel and must have characters and numbers that are appropriately sized according to the
viewing distance, but no less than 3" in height. Characters must have a width-to-height ratio
of between 3:5 and 1:1 and a stroke width-to-height ratio between 1:5 and 1:10; must
contrast with their background; and must be in a matte, eggshell, or other non-glare finish.

Additional requirements include changeable and permanent information signs such as “Ask
Me!" of “Help Avallable at the Circulation Desk "

minimum of 4-foot intervals along the work counter. Each workstation location must have a
separate dedicated 4-plex electrical outlet to accommaodate a camputer, barcode reader, and
printer. Minimum service is based on one 20-amp circuit per two to four electronic
workstations.
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UNIT UNIT EXTENDED
QTY Sq.Ft.  sg.Ft.

L/ Description of Shelving Units

36" Alsle SF 45"H Steel Shelving W! 3 Shalves 4 12 48
3'W x 12°D unit w/end panels & canopy top
216 Ready Reference, Telephone/intemet
36" Aisle SF 45"H Steel Shelving Wi 3 Shelves 4 12 438
3'W x 12°D unit wfend panels & canopy top
216 Ready Reference

Description of Furniture & Equipment Units

Chair, Task 4 0 0
Low back mid-quality with casters 25'w x 25'd

Computer, Staff Desktop 3 0 0
Desktop or floor-mounted CPU, wf monitor, keyboard & mouse

FAX Machine, Desktop 1 0 0
30'wx i7"dx 21h

File Cabinet, Lateral (Two Drawer} 2 20 40
36'w x 18°d x 28'h

Printer, Laser [B&W) 1 0 0

Queuing Space (Per Person) 6 6 36

Telgphone Handset 3 0 0

Waste Basket 2 4 8

(-/ 13Wx 15'¢ x 15"

Workstation, Reference Dask 4 &0 320
H'w x 30"d w/ 7' behing desk & 3.5 in front
A Libris DESIGN Builging Pregram Vicloria Gardens Library
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Patrons will enter the On-line Public Access Catalog (OPAC) Area from many points in the
library, but most frequently from the main entrance of the library. The OPAC cluster is a
bank of multimedia computers with access to the library's on-line catalog, databases and
indexes. In order to encourage quick use of these OPACs, some of the stations should be
stand-up only. Carrels or counters must be large enough to accommodate printers and
personal belongings.

TECHNOLOGY TASK CHAIRS: 13
ADA TECHNOLOGY DESK & CHAIR: 1

Rel e : :
The OPAC cluster must be adjacent to the Information Desk, so that staff can assist patron
using the OPACs and patrons can easily reach reference librarians when they have
questions. The OPAC cluster should be close to the Non-Fiction and Reference Collections
since many patrons will proceed from an OPAC to the stacks after finding a citation in the

Vit
S

catalog.
ADJACENT:
Information Desk
CLOSE:
Non-Fiction Collection & Seating
Reference Collection & Seating
PROXIMITY:

Public Entrance & Lobby

The space should be designed with no walls or fixed equipment. It is very likely that this
area will need to be expanded in the future, and more OPAC stations placed in the space.

~ Tothat end, flexibility should be a goal, and a potential expansion plan would be wise.
nestration T

w“Natural Iiéﬂt is no eswabléu::l topo entia élare. omputer sreens an' worké'té'ii'Sh'sm -
should be placed at right angles to any windows, and roller shades or other light control
___devices may be required.

Finishe v
The floor finishes must be stain resistant, dirt repellant, durable, attractive and low
maintenance since they will receive very heavy traffic. Wall finishes should be mark
resistant, attractive durable, and easily ¢leaned.

CEILING:

Acoustical tile
WALLS:

Paint (Latex semi-gloss recommended); Vinyl, Sisal or Fabric wall covering
FLOOR:

Anti-static carpet tile

The OPAC Area will be accessible by means of a 38" minimum aisle. The accessible aisle
requirement is increased in increments of 1 32" per & in distance from the nearest cross
aisle, foyer, or exil. If an accessible aisle is less than 60” wide, then turning and passing
spaces of 60" by 60" must be located at any obstruction and at reasonable intervals not
exceeding 200"

Unless equivalent public terminals are readily accessible, a minimum of 5%, but no less than
one, OPAC station will meet accessibility requirements. A minimum of 30" wide x 48" deep
clear floor space will be provided with at least one unabstructed side of the fleor space
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adjoining an accessible route or another clear floor space. The knee space must be at least
277 high, 30" wide, and 19" deep. The top of the table, carrel, or counter shall be from 28" to
34" above the finished floor.

Audible and visual emergency warning alarms are reguired. No location in the room can be
more than 50’ from a visual signal unless there are no obstructions higher than 6’ above the
finished floor, in which case, devices may be placed around the perimeter spaced to a
maximum of 100°.

_Signage will m

ge Space Detail.

e

This will be a relatively noisy area since many people will be walking by and others will be
talking with one another and the librarians while using the OPACs. Standard acoustical
dampening strategies must be utilized to minimize the noise in this area.
HVA ea * = e = G L
Temperature to be controlled at 68° and 72° when heating to 78° when cooling

energy savings. Relative humidity at 30 to 60% and ventilation at 5 to 12 cubic feet per
minute per person with 3 to 10 air exchanges per hour. Ventilation must provide rapid
dispersal of any heat produced by equipment or high number of occupants. Area requires
individual thermostat with lockable cover. Ductwork should be baffled to prevent
cceptable noise levels i

TR,

power at each of the OPAC and printer locations with additional outlets provided for future
growth

Securi

This area will be superwse& by staff at the Reference Desk. Sight lines fron'vlﬁll"ne Referehé.e |
Desk to this area should not be obstructed.

Signage:. .~ |
Required signage includes a well-lighted major area identification sign which can be seen
from the Library’s Entrance or Lobby. This directional sign ("Library Catalog") must be watl-
mounted or ceiling hung at least 80" high when suspended overhead on a path of travet and
must have characters and numbers that are appropriately sized according to the viewing
distance, but no less than 3” in height. Characters must have a width-to-height ratio of
between 3:5 and 1:1 and a stroke width-to-height ratio between 1:5 and 1:10; must contrast
with their background; and must be in a matte, eggshell, or other non-glare finish.

The signage for all of the nearby collections in the library should be visible to patrons from
the OPAC Area. Additicnal requirements include fire and life safety lighted exit signs, and
may include a building floor directory or stack location map, pictogram flag signs in traffic
paths for elevators or rest rooms, restriction signs (e.q., “No Food or Drink™), changeable
and permanent information signs (e.g., "Printing Available at Reference Stations"), and
donor recognition plagues.

UNIT UNIT EXTENDED
QTY Sq.Ft.  Sq.Ft.

Description of Furniture & Equipment Units

M A Uibris DESIGM Building Program Vietoria Gardens Library

Chair, Technology Workstation Task 14 0 0
Low back mid-quality with casters 25w x 25°d
COI’IEI._IFE!,_ _Public Desktop 14 0 qQ
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UNIT

UNIT EXTENDED

QTY Sqg.Ft. $q. Ft.
CPU, w/ monitor, keyboard & mouse
Printer, Laser (B&W) 2 0 0
Technology Carrel 1 30 390
36w x 30d (1 Person) stand-up w/ power & data management
Technology Carrel, Adjustable (Manual) Height 1 45 45
53w x 30'd x 22° - 50°h (1 Person) wf power & data management
Waste Basket 4 4 16
13w x 15"d x 15'h
A Libris DESIGN Building Program Victoria Gargens Library

Report Prinfed on: 6/11/2002

Page 15-103



C

Fungtional Activit _ e .o Al .. _
This space will serve as a quiet study room. It may also serve as a small group meeting
room, a literacy tutoring space, a staff conference or project room, a small multimedia
viewing room, or a workroom for library patrons to work on collaborative projects.

The Study/Tutoring Room should be located in a public area where itis visible to staff at a
nearby service desk or warkroom. The room needs to be a "glass box" to maximize
_ supervisi ith at least one interio

b

This room should be located in a prominent area with relatively high foot traffic. It should be
visible from the Information Desk.
CLOSE:

Reference Collection & Seating

Infarmation Desk

bilit
This area will not be expanded although additional study rooms might be added. ltis

possible that the rooms may not serve their intended purpose or other space needs may
become maore critical, so design should atlow for flexibility.

FEN

Although natural light is desirable in this sbace. east and west facing windows are to be

avoided. Exterior windows may require roller shades or other light control devices.
B b

Al finishes in this area must be as indestructible as possible. The floor finishes must be
stain resistant, dirt repellant, attractive and low maintenance. Wall finishes should be
attractive durable, mark resistant and easy to clean.

CEILING:
Acoustical tile

WALLS:
Glass window, Paint (Latex semi-gloss recommended); Vinyl with tackable
acouslical panels for sound absorption; Chair rail; White board or chalkboard
with frame, tackable and hanging strip, and marker tray; Vinyl or carpet
cove base

FLOOR:
Anti-static carpet tile or heavy weight commercia)l anti-static carpet
with enhanced backing (No carpet pad permitted)

Access '

The Study/Tutoring Room must be accessible by means of a 36” minimum aisle. The
accessible aisle requirement is increased in increments of 1 %" per 5’ in distance from the
nearest cross aisle, foyer, or exit. If an accessible aisle is less than 60" wide, then turning
and passing spaces of 60" by 60” must be located at any obstruction and at reasonable
intervals not exceeding 200". Corridors which serve an occupancy load of 10 or more must
be 2 minimum of 44" wide.

A 36" wide door with a minimum clearance of 327 is required. Interior doors can require no
more than 5 pounds of pressure to operate with hardware mounted no higher than 48" above
the finished floor. Threshalds cannot exceed ¥2" in height.

Unless other equivalent study space is available, a minimum of 5%, but no less than one
table, counter ar carrel will meet accessibility requirements, A minimum of 30" wide x 48°

A Libris DESIGN Buikiing Program Victoria Gardens Library
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deep clear floor space will be provided with at least one unobstructed side of the floor space
adjoining an accessible route or another clear floor space. The knee space must be at least

277 high, 30" wide, and 19" deep. The top of the table, carrel, or counter shall be from 28" to
34" above the finished floor.

if network access is available to the public for portable computers or other electronic
equipment, then access fo data jacks and power receptacles must meet the criteria outlined
in the Telecommunications Space Detail.

Audible and visual emergency warning alarms are required. Signage will meet all
accessibility requirements as outlined in the Signage Space Detail.

Moderate to high acoustical isolation is required to ensure quiet study in this room, and to
contain any noise generated by group study, tutoring, or multimedia presentation. The
room’s surfaces should be absorptive and include carpet, acoustical wall panels, and
acoustical ceiling tiles.

Temperature should be maintained between 68° and 72° when heating and 72° to 78° when
cooling, for comfort and energy savings. Relative humidity at 30 to 60% and ventilation at 10
to 12 cubic feet per minute per person with 3 to 10 air exchanges per hour. Ventilation must
provide rapid dispersal of any heat produced by equipment or high number of occupants.
Enclosed room requires individual thermostat with lockable cover. Ductwork should be
baffled to prevent unacceptable noise levels in the study room.

Minimum light level of 30 to 40 foot candles with 50 foot candles preferred over the table top.
Lighting should be dimmable for multimedia viewing and extended computer use. Standard
non-glare office lighting, such as deep-cell parabolic fluorescent fixtures with semi-specular
aluminum louvers, is acceptable. Lighting should be zoned so that a portion of the fixtures
can be turned off for energy savings when natural lighting is available or when lower levels of
Iighting are desirable

Provide one standard quad commun[catlons outlet (two voice and two data) wall mounted at
15" above the finished floor on a minimum of two walls or wall-mounted at 6" above the work
surface for any fixed counters. Associated power will be required consisting of one duplex
power receptacle for every data drop provided to support one computer and one monitor.

To provide universal access to power and data connections, wall-mounted receptacles and
outlets can be instalied ne less than 15 above the finished floor for forward reach access
and no less than 9" above the finished floor for side reach access, with a2 minimum of 30"
wide x 48" deep clear floor space. |f no alternatives are provided to receptacles mounted at
6" above the work surface, the depth of the work surface cannot exceed 24" for a side reach
or 25” for a forward reach at accessible locations.

Aut
The Study/Tutoring Room will support the use of portable audiovisual equipment. A power
receptacle should be located in a position suitable for a mobile cart to be plugged in and
viewed from the table. A television distribution outlet should be provided adjacent to the
power outlet. A projection screen or unobstructed wall surface (smooth texture, white paint)
should be provided for use of portable film (e.g., 35mm glide) or computer prcuector

Seciirity:

The Study/Tutoring Room must be readily supervised by staff at the Information Desk Sight
lines to the rgom, which should have a glass wall and a glass door to the public area, must
be unobstructed. Access to the room may be controiled by remote electronic switch at the
desk, or by mechanical lock and key, electronic keypad, or magnetic card reader.

Required signage includes a permanent room identification sign (*Study Room” or “Quiet
Study” ) wall- mounted on lhe latch side of the door at 60" above the finished floor with 1/32”

A Libris DESIGN Bulldmg Program Victoria Gardens Library
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raised uppercase sans serif characters accompanied by Grade 1l Braille. This room
identification sign may include an “In-Use” slider panel or a sign carrier for posting
schedules., Additionat signage requirement includes room identification number as assigned
by facilities staff.

Utility receptaé?ﬁs will be required for custodial use.
located with data jacks in sufficient number. Electrical outlets should be located along

perimeter walls at 10-foot intervals at not less than 15" above finished floor.

UNIT  UNIT EXTENDED
QTY Sq.Ft Sq. Ft.

Description of Furniture & Equipment Units

Chair, Group Study 4 0 0
A1 )able oy counler- 21'w x 21°d

Table, Group Study 1 155 155
86w x 36'd x 26" {4 Person)

White Board 1 0 0

3 x &' - erasable marker board

C -
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Fonotlonal Activity

This space will serve as a guiet study roon, It may also serve as a small group meeting '
room, a literacy tutoring space, a staff conference or project room, a small muliimedia
viewing room, or a workroom for library patrons to work on collaborative projects.

The Sludyﬂ' utering Room should be located in a public area wheie it is visible to staff at a
nearby service desk orin a workroom. The room needs to be a "glass box” to maximize
wall of glass,

READER SEATS: 4

“This room should be located in a prbmlnenl area with rélatively high foot traffic. It should be

visible from the Information Desk.
CLOSE:

Reference Collection & Seating
Information Desk

Gt

”‘i'his area will not be expanded although additional study reoms might be added. Wh is “
possible that the rooms may not serve their intended purpose or other space needs may
become maore critical, so design should altow for flexibility.

'Amw»&'

Although natural ght is desirable in this space, east and west facing wmdows .are to be
avoided. Exterior windows may require roller shades or other light control devices.

All finishes in this area must be as indestructible as possible, The floor finishes must be
stain resistant, dirt repellant, attractive and low maintenance. Whall finishes should be
attractive durable, mark resistant and easy to clean.

CEILING:
Acoustical tile
WALLS:
Glass window, Paint (Latex semi-gloss recormended); Viny! with tackable
acoustical panels for sound absorption; Chair rail; White board or chalkboard
with frame, tackable and hanging strip, and marker tray; Vinyl or carpet
cove base
FLOCR:
Anti-static carpet tile or heavy weight commercial anti-static carpet
with enhanced backing (No carpet pad permitted)

The Study/Tutoring Room must be accessible by means of a 36" minimum aisle. The
accassible aisle requirement is increased in increments of 1 %" per 5' in distance from the
nearest cross aisle, foyer, or exit. If an accessible aisle is less than 60" wide, then turning
and passing spaces of 60" by 60" must be located at any obstruction and at reasonable
intervals not exceeding 200'. Corridors which serve an occupancy load of 10 or more must
be a minimum of 44" wide.

A 36" wide door with a minimum clearance of 32" is required. Interior doors can require no
more than 5 pounds of pressure to operate with hardware mounted no higher than 48" above
the finished floor. Thresholds cannot exceed %2 in height.

Unless other equivalent study space is available, a minimum of 5%, but no less than one
table, counter or carrel will meet acceSS|b|hty reqmrements A minimum of 30" wide x 48"
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deep clear floor space will be provided with at least one unobstructed side of the floor space
adjoining an accessible route or another clear floor space. The knee space must be at least

27" high, 30" wide, and 19" deep. The top of the table, carrel, or counter shall be from 28" to
34" above the finished floor.

if network access is available to the public for portable computers or other electronic
equipment, then access to data jacks and power receptacles must meet the criteria outlined
in the Telecommunications Space Detail.

Audible and visual emergency warning alarms are required. Signage will meet all
accessibility requirements as outlined in the Signage Space Detail.

Moderate to high acoustical isolation is required to ensure quiet study in this room, and to
contain any noise generated by group study, tutoring, or multimedia presentation, The
room’s surfaces should be absorptive and include carpet, acoustical wall panels, and
acoustical ceiling tiles.

Temperature should be maintained between 68° and 72° when heating and 72° to 78° when
cooling, for comfort and energy savings. Relative humidity at 30 to 60% and ventilation at 10
1o 12 cubic feet per minute per persen with 3 to 10 air exchanges per hour. Ventilation must
provide rapid dispersal of any heat produced by equipment or high number of o¢cupants.
Enclosed room requires individual thermostat with lockable cover. Ductwork should be
baffled to prevent unaccepiable noise | study

Minimum light Ievel of 30 to 40 foot candles Wlth 50 foot candles preferred aver the table top
Lighting should be dimmable for multimedia viewing and extended compuler use. Standard
non-glare office lighting, such as deep-cell parabolic fluorescent fixtures with semi-specular
aluminum louvers, is acceptable. Lighting should be zoned so that a portion of the fixtures
can be turned off for energy savings when natural lighting is available or when lower levels of
lighting are desirable

Provide one standard quad communications outlet {two voice and two data) wall-mounted at
15" above the finished floor on a minimum of two walls or wall-mounted at 6" above the work
surface for any fixed counters. Associated power will be required consisting of one duplex
power receptacle for every data drop pravided to support one compuler and one monitor.

To provide universal access to power and data connections, wall-mounted receptacles and
outlets can be instalied no less than 15" above the finished fivor for forward reach access
and no less than 9" above the finished floor for side reach access, with a minimum of 30"
wide X 48" deep clear floor space. If no alternatives are provided to receptacles mounted at
6" above the work surface, the depth of the work surface cannot exceed 24" for a side reach
or 25" for a forward reach at accessible locations. '

e

receptacle should be located in a position suitable for a maobile cart to be plugged inand

viewed from the table, A television distribution outlet should be provided adjacent to the

power outlet. A projection screen or unobstructed wall surface (smooth texture, white paint)
id f

The Study/Tutoring Room must be readily supervised by staff at the Information Desk. Sight
lines to the room, which should have a glass wall and a glass door to the public area, must
be unobstructed. Access to the room may be controlled by remote electronic switch at the
desk or by mecha cal lock and key, el i r magnetic card reader.

Sigigs ) ) | e -

Requrred 5|gnage lnciudes a perrnanent room tdentlf cation sign ("Study Room” or “Qwet
Study”) wall-mounted on the latch side of the door at 60" above the finished floor with 1/32”
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